BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC CONG NGHE KY THUAT Doc 1ap — Tw do — Hanh phiic
THANH PHO HO CHi MINH
S6: 842 /HD-DHCNKT TP. Ho Chi Minh, ngay 23 thing3 ndam 2026
HUONG DAN

Vé viéc tiép nhan va quan ly ngudi nwée ngoai hoc tip tai trromg
Dai hoc Cong nghé Ky thuiat Thanh pho Ho Chi Minh

Can cit Théng tw s6 30/2018/TT-BGDPT ngay 24/12/2018 cua Bé Gido duc va Pdo
tao vé Quy ché qudn Iy nguoi nwéc ngoai hoc tap tai Viét Nam;

Can cir Quyét dinh sé 2144/QP-PHSPKT ngay 14/8/2020 ciia Truong Pai hoc Su
pham Kj thugt TP.HCM vé viéc Quy dinh qudn 1y nguwoi nwedc ngoai hoc tap tai trwong;

Can cit Théng tw s6 10/2016/TT-BGDDT ngay 05/4/2016 ciia B Giao duc va Pao tao
vé Quy ché cong tdc sinh vién doi véi chwong trinh dao tao dai hoc hé chinh quy;

Can cit Quyét dinh s6 2809/0D-TTg ngay 26/12/2025 ciia Thii turéng Chinh phai vé viéc
doi tén truong Pai hoc Su pham Ky thugt Thanh phé Ho Chi Minh thanh truong Pai hoc
Cong nghé Ky thugdt Thanh phé Hé Chi Minh.

Truong Pai hoc Céng nghé Ky thuat Thanh phé H6 Chi Minh huéng dan viéc tiép nhan
va quan ly nguoi nudc ngoai hoc tap tai Truong nhu sau:

I. MUC PiCH

Hudng dan nay dé théng nhat trinh tu, thi tuc va trach nhiém cua cac don vi lién quan
trong viéc tiép nhan, hd tro va quan 1y ngudi nudce ngoai (sau day goi 1a Luu hoc sinh, viét
tat LHS) trong sudt qua trinh hoc tap tai Truong Pai hoc Cong nghé K§ thuat TP. HO Chi
Minh tir khi nhap hoc dén khi t6t nghiép.

I1. PHAM VI AP DUNG

- Péi twong: LHS 1a cong dan nude ngoai duoc tiép nhan vao Truong Pai hoc Cong
nghé K§ thuat Thanh phé Ho Chi Minh theo dién Hiép dinh, xét tuyén sinh hoic chuong
trinh trao doi dé theo hoc cac chwong trinh ddo tao cua trudng hoic cac hinh thirc hoc tap
khac theo thoa thuan gitra Truong va cac bén lién quan, theo diing cac van ban quy dinh cta
Truong va Bo Giao duc va Pao tao, phap luat hién hanh.

- DBon vi thuc hién: Phong Cong tac sinh vién (CTSV), Phong Dao tao (PT), Vién Sau
dai hoc (SPH), Phong Ké hoach Tai chinh (KHTC), Ban Quan ly Ky tdc xa (QLKTX),
Phong Quan hé Quéc té (QHQT), Trung tm Théng tin - May tinh (TTMT), Trung tam Hoc
licu va Day hoc s6 (HLDHS), Tram Y té, cac Khoa/Vién quan ly LHS va cac don vi lién
quan khéc.

111. NGUYEN TAC THUC HIEN

1. Viéc tiép nhan, hd tro va quan Iy LHS phai bao dam ding quy dinh cua phép luat
Viét Nam, quy dinh cta B Giao duc va Pao tao va quy dinh hién hanh cua Nha truong.

2. Céac don vi c6 lién quan thuc hién ding chirc nang, nhiém vu duoc giao; ddng thoi
chu dong phdi hop trong qua trinh tiép nhan, hd tro va quan ly LHS. N



3. Cong tac quan ly LHS duoc thuc hién xuyén suét tir khi tiép nhan nhap hoc dén khi
LHS tét nghiép hoic két thic thoi gian hoc tap tai Truong.
4. Viéc hd tro LHS phai dugc thyc hién kip thoi, dang dau méi, tao diéu kién thuan loi
cho LHS hoc tap, sinh hoat va hoa nhap trong méi truong gido duc ctia Nha truong.
5. Hb so, thong tin caa LHS phai duoc luu trit, cip nhat va quan ly thdng nhat theo quy
dinh.
IV. TIEN TRINH TONG QUAT KHI TIEP NHAN LUU HQC SINH

Thir tw Noi dung cong viéc Pon vi phu trach

1| Tiépnhin ho sova thy hign thi tue thip hoc, | ppong o154 Vign S
cap ma sinh vién/hoc vién, to chirc 16p quan ly
Xép thoi khoa biéu cho LHS, t6 chuic dao tao, | .. .

2 xac nhan két qua hoc tap, xét tot nghiép Phong DT

| mie i G e 6 b e 8 preng T - pron
c0) : CTSV + Vién SbH
Cép email cho LHS déng nhap vao tai khoan

4 online, hudng dan st dung hé thong cong nghé | Trung tam TTMT
thong tin

5 Qap g0 LI:IS, tu van vé hoc tap, rén luyén va Khoa/Vién quan LHS
cac hoat dong ngoai khoa
Sép xép chd & va quan 1y sinh hoat, hoc tap ciia

6 LHS tai KTX Ban QLKTX
Thuc hién thu tuc Xin cép/ gia han visa cho

7 LHS, theo ddi, nhac nhd LHS thoi han gia han Phong QHQT
visa, tong hgp, bao cao so li¢u LHS.

8 Cap thé sinh vién tich hop thé thu vién cho Trung tim HLDHS
LHS
Hb tro mua bao hiém y t& va chim séc stc X

o khée cho LHS Tram Y'te
Phéi hop bao cao s6 liéu, tinh hinh tiép nhan, | ~, -

10| quan Iy LHS dinh k theo yéu cdu ciia cdp tren | Coc don vi lien quan

V. QUY TRINH THU'C HIEN TAI CAC PON VI

1. Tiép nhin hd so va thyc hién thi tuc nhap hoc

- DPon vi phu trach: Phong Cong tac sinh vién/Vién Sau dai hoc

- Quy trinh thuc hién

a) Tiép nhan hd so diang ky cua LHS theo quy dinh, bao gém Phiéu diang ky danh cho
ngudi nude ngoai hoc tap tai Viét Nam va cac gidy to lién quan theo danh muc yéu cau.

b) Kiém tra ho so, ddi chiéu diéu kién tiép nhan theo quy dinh hién hanh, bao gém trinh
d6 hoc van, strc khoe, nang luc ngdn ngit, gidy t& phap 1y va cac diéu kién khéc c6 lién quan.

¢) Trudng hop ho so day du, hop 1¢, phong CTSV/Vién SDH lap to trinh dé nghi tiép
nhan LHS, trinh Ban Gidm hi¢u xem xét, phé duyét.

d) Sau khi dugc phé duyét, phong CTSV/Vién SPH tham muu ban hanh quyét dinh
tiép nhan hodc thong bao nhép hoc ddi vai LHS.

—



e) Phong CTSV/Vién SPH cip mi s6 sinh vién/hoc vién, xép 16p va chuyén P. DT xép
thoi khoa biéu cho LHS. Hudng din LHS vé Khoa/Vién dé duoc tu van chuyén mén.

f) Phdi hop voi phong Ké hoach Tai chinh thuc hién cac thu tuc lién quan dén kinh phi
dao tao, kinh phi hd trg hodc cac khoan chi tra khac dbi véi LHS theo quy dinh.

) Hudng dan LHS hoan tat cac thu tuc nhip hoc; cung cip cac thong tin can thiét vé
hoc tap, sinh hoat va cac quy dinh cua Nha truong.

2. Xép thoi khoa biéu, to chire dao tao

- Don vi phu trach: Phong Dao tao

- Quy trinh thye hién

a) Can cr nganh hoc, chuong trinh dao tao va ké hoach giang day, Phong Dao tao bd
tri thoi khoa biéu pht hop cho LHS.

b) Hudéng dan LHS dang ky hoc phén, thuc hién cac thu tuc hoc vu ban dau theo quy
dinh.

¢) Theo ddi qua trinh hoc tip ctua LHS; phdi hop véi Khoa/Vién quan Iy LHS trong viéc
hd tro hoc tap.

d) Thyc hién canh bao hoc tap ddi vai LHS c6 két qua hoc tap chua dat yéu cau theo
quy dinh.

e) T6 churc thi, kiém tra, xét hoc vy, xét tt nghiép va cong nhan tot nghiép cho LHS
theo quy ché dao tao hién hanh.

3. Pinh phi dio tao va phoi hop thanh toan kinh phi

- Pon vi phu trach: Phong Ké hoach Tai chinh

- Quy trinh thyuc hién

a) Can cu chuong trinh dao tao, sb luong hoc phén hodc ndi dung hoc tap cia LHS dé
xac dinh mutrc phi dao tao theo quy dinh hi¢n hanh cua Nha truong.

b) Cap nhat muac thu, huéng dan thuc hién nghia vu tai chinh cho LHS hodc don vi tai
trg theo quy dinh.

¢) Phdi hop véi phong CTSV/Vién SPH thuc hién cac ho so, thi tuc thanh toan kinh
phi dao tao dbi voi LHS trong cac trudng hop c6 ky két, tai tro hodc hd tro kinh phi.

d) Theo di, tong hop va bao co tinh hinh thyuc hién nghia vu tai chinh ciia LHS theo
quy dinh.

4. Cap tai khoan email cho LHS

- Don vi phu trach: Trung tAm Thong tin - May tinh

- Quy trinh thyc hién

a) Can ctr thong tin do phong CTSV/Vién SPH chuyén dén, Trung tim Théng tin - May
tinh thuc hién cép tai khoan email va cac tai khoan hé théng can thiét phuc vu hoc tap cho
LHS.

b) Huéng dan LHS dang nhap, sir dung hé thong cong nghé thong tin, hé théng hoc tap
truc tuyén va cac dich vu dién tr cua Nha truong.

¢) Ho tro ky thuat khi LHS gip kho khin trong qua trinh st dung tai khoan va hé thong.

5. Tw van, hd tro hoc tip, rén luyén va cac hoat déng ngoai khéa

- DPon vi phu trach: Khoa/Vién quan LHS

- Quy trinh thyc hién N



a) Phan cong lanh dao, giang vién, ¢6 vAn hoc tap hoac vién chuc phu trach dé gap g0,
hudng dan va ho trg LHS sau khi nhép hoc.

b) Tu van cac ndi dung lién quan dén chuong trinh dao tao, ké hoach hoc tap, phuong
phap hoc tap, nghién ctru va thyc hién khoa luan, d6 an néu cé.

¢) Theo ddi qué trinh hoc tap, rén luyén va tham gia cac hoat dong cua LHS; phdi hop
v6i cac don vi lién quan dé hd tro kip thoi.

d) Pon ddc, nhic nhé LHS chip hanh ndi quy, quy ché hoc tap, rén luyén va tham gia
cac hoat dong tap thé phu hop.

6. Sap xép chd & cho LHS

- Don vi phu trach: Ban Quan ly Ky tuc xa

- Quy trinh thuc hién

a) Cin ctr nhu cau thuc té va kha niang bd tri chd ¢, Ban Quéan 1y Ky tic x4 sip xép
phong ¢ cho LHS tai ky tlic x4 theo quy dinh cua Nha truong.

b) Hudng dan LHS thuc hién cac tha tuc nhan phong, ding ky tam tra, tam ving va
chap hanh ndi quy ky tic xa.

¢) Theo di, quan 1y sinh hoat cia LHS tai ky tuc xa; phdi hop xtr 1y cac van dé phat
sinh lién quan dén noi &, an ninh, trat tu va doi séng sinh hoat.

d) Pinh ky hodc dot xuat bao céo tinh hinh LHS & ky tic x4 theo yéu cau.

7. Thuc hién thu tuc Visa (Thj thuc)

- Pon vi phu trich: Phong Quan hé Quoc té

- Quy trinh thuc hién

a) Thong bao, nhic nhd va hudng din ho so

Phong QHQT c6 trach nhiém theo ddi thoi han thi thuc ctia LHS; chi dong thong bao,
nhéc nhd LHS nop ho so xin cép méi hodc gia han thi thuc theo BM2 - Mau NAS it nhét 30
ngay trude khi thi thue hét han; dong thoi huéng dan LHS chuédn bi diy da hd so theo quy
dinh.

b) Tiép nhan va kiém tra ho so

Phong QHQT tiép nhan hd so cua LHS, kiém tra tinh day du va hop 1& cua hd so.
Trudng hop hd so hop 1¢, tién hanh scan ho so dé thyc hién cac bude tiép theo.

c) Nop ho so truc tuyén

Phong QHQT thuc hién ndp hd so truc tuyén trén Cong Dich vu cong ctia Cuc Quan 1y
xuét nhap canh theo quy dinh.

d) Nop hd so gbc va 1é phi

Sau khi ¢ thong béo tiép nhan hd so, Phong QHQT phéi hop véi LHS ndp ho so gbe
va dong 18 phi tai Phong Quén 1y xuat nhap canh - Céng an Thanh phé H6 Chi Minh trong
thot han 02 ngay 1am viéce.

e) Nhan va ban giao két qua

Phong QHQT theo ddi tién d6 xir Iy ho so, nhan két qua thi thuc tir Phong Quan 1y xuat
nhdp canh va ban giao lai cho LHS.

f) Cap nhat, bao c4o sd liéu

Phong QHQT thyc hién cip nhat thong tin caa LHS 1én hé thdng quan 1y LHS cta Bo
Gi4o duc va Dao tao theo dinh ky (hé thdng lhsnn.vied.vn), tong hop, bo céo sd liéu LHS

inh ky th inh cta B9 Gia a Bao tao.

di y theo quy dinh cua B Gido duc va Pao tao N2



8. Ho tro 1am thé sinh vién tich hop thé thu vién

- Pon vi phu trach: Trung tdm Hoc liéu va Day hoc sb

- Quy trinh thwe hién

a) Can cu danh sach LHS da hoan tat nhdp hoc, Trung tdm Hoc liéu va Day hoc s6 thuc
hién hodc phéi hop thuc hién viée cip thé sinh vién tich hop thé thu vién cho LHS.

b) Hudng din LHS sir dung thé dé khai thac thu vién, hoc lidu s, khong gian hoc tap
va cac dich vu lién quan.

¢) Ho tro LHS trong viéc tim kiém, sir dung tai liéu va céc ngué)n hoc liéu phuc vu hoc
tap, nghién ctru.

9. Hb trg' mua bao hiém y té va chim séc sirc khoe

- Pon vi phu triach: Tram Y té

- Quy trinh thye hién

a) Mua bao hiém y té: Huéng dan LHS chuan bi hd so va thuc hién thu tuc mua Bao
hiém y té cho LHS (céc dién dugc quy dinh) ngay khi nhap hoc va gia han hang nim.

b) Cham séc stic khoe: Hd tro so cdp ctru, kham chita bénh ban ddu cho LHS tai truong.

¢) Tuyén truyén, huéng dan LHS thuc hién cac quy dinh vé phong bénh, bao vé stc
khée va an toan trong moi truong hoc duong.

10. Béo cdo dinh ky

Tat ca cac don vi lién quan phdi hop thuc hién bao cdo viéc tiép nhan va quan 1y LHS
dinh ky va khi duoc cip trén yéu cau.

V1. BIEU MAU KEM THEO

1. BM1: Phiéu dang ky danh cho nguo1 nudc ngoai hoc tap tai Viét Nam.

2. BM2: Mau NAS - To khai dé nghi cap thi thuc, gia han tam tra.

3. Céc biéu mau khac c6 lién quan theo yéu cau thuc té cua ting don vi.

VII. TO CHUC THUC HIEN

1. Phong CTSV la don vi ¢au méi tham muu Ban Giam hiéu trién khai, theo ddi, don
dbc va phdi hop véi cac don vi lién quan trong viéc thuc hién Huéng dan nay.

2. Cac don vi ¢6 lién quan cin ctr chirc nang, nhiém vu duoc giao co trach nhiém to
chuc thuc hién day du céc noi dung tai Huéng dan nay; dong thoi chu dong phéi hop giai
quyét cac Van dé phat sinh lién quan dén LHS trong qué trinh hoc tap tai Truong.

3. Trong qua trinh thyc hién, cac don vi can bao dam viéc tiép nhan, hd tro va quan ly
LHS duoc thuc hién théng nhat, kip thoi, ding quy dinh va phd hop véi tinh hinh thyc té
cua Nha truong.

4. Truong hop phat sinh kho khin, vuéng méc hoic ¢ noi dung chwa phu hop, cac don
vi kip thoi phan anh bang vin ban vé phong CTSV dé tong hop, bao cao Ban Giam hiéu
xem xét, chi dao hodc diéu chinh cho phu hop.

5. Boi véi cac noi dung lién quan dén hd so phap 1y, cu tri1, hoc tap, sinh hoat, ché do
bao hiém, nghia vu tai chinh va céc van dé khac cua LHS, cac don vi ¢6 trach nhiém cap
nhat, Iuu trit va cung cap thdng tin theo tham quyén khi c6 yéu cau caa Ban Giam hiéu hoic
co quan c6 tham quyen.

6. Cac Khoa/Vién c6 LHS hoc tap tai don vi c6 trach nhiém phdi hop chat ché véi
phong CTSV va cac don vi lién quan trong cong tac tu van, hd trg, theo ddi va quan Iy LHS
trong suét qua trinh hoc tap tai Truong.

—



VIIL. PIEU KHOAN AP DUNG

1. Huéng dan nay duoc ap dung théng nhat d6i vai cong tac tiép nhan, hd trg va quan
ly LHS hoc tap tai Truong Pai hoc Cong nghé K5 thuat Thanh phd H6 Chi Minh.

2. Cac noi dung chua duoc quy dinh trong Huéng dan nay duoc thuc hién theo quy
dinh cua phép luat hién hanh, quy dinh cua Bo Gido duc va Pao tao va cac quy dinh co lién
quan ctua Nha truong.

3. Truong hop cac van ban duoc vién dan dé xay dung Huéng din nay duoc sira doi,
bé sung hoic thay thé thi thuc hién theo vin ban méi ¢é hiéu luc.

Trong qué trinh thyc hién, néu ¢ noi dung can sira doi, b6 sung cho phi hogp Vi tinh
hinh thuc té, Phong CTSV tong hop v kién cua cac don vi lién quan, tham muu Ban Giam
hi¢u xem xét, quyét dinh.

Noi nhan: 7

- Cac don vi lién quan (dé thyc hi¢n);
- LHS dén hoc tap tai trudng;

- Luu VT, VBDT, CTSV, An.
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PHIEU PANG KY

DANH CHO NGUOI NUGC NGOAI HQC TAP TAI VIET NAM
APPLICATION FORM
FOR INTERNATIONAL APPLICANTS TO STUDY IN VIETNAM

Hay dién day dii théng tin vdo ché trong hodc danh dau (v) vao cdc 6 twong ing. Viét ho
tén bang chit in hoa. Please fill in the blanks or tick (v') appropriate boxes. Write your full

name in BLOCK letters.

Ho/Family name Tén dém/Middle name Tén/First name
1
2 | Ngay sinh/Date of birth: Ngay/Day. . . .. thang/month . . . . nam/year..........
3 | Gioi tinh/Gender: o0 Nam/Male | o Nitr/Female
Thanh phd/City. . .. ...
4 | Noi sinh/Place of birth: |~
Nudc/Country. . . ...ov i
5 | Quéc tich/Nationality: | 777 7o
6 | Nghé nghiép/Occupation: |~ "7 "7 "7
7 | Tongido/Religion: | " Ty
S4/Number Noi cap/Place of issue
8 | Ho chiéu/Passport: - -
Ngay cap/Date of issue Ngay hét han/Expiry date
9 Tinh trang hon nhan/ o DPoc than/Single o DPa két hon/Married o Ly
Marital status: di/Divorced
10 Tiéng me de/NAtIVe | ..o
language:
Dia chi lién hé trong muge/ | T
11 | Home country  contact
address: e
19 bi¢n thoai nha riéng trong nuéc/Home phone number | . ............ ... ... ........
in your home country:




13

Nguoi lién h¢ khi can bao tin ¢ trong nudc/Contact person in your home country in case

of emergency:

Ho tén/Full name

Quan hé/Relationship

bién thoai/Phone number Email
Qua trinh hoc tap/Educational background:
Nam hoc Co s dao tao Nganh hoc Vian bang, ching chi
Academic year Institution Field of Study Qualifications
i |
Quaé trinh cdng tac/Employment record:
15.1 Co quan cong tac/Employer: | *" 777 77T
Thoi gian cdéng tac/Time of | Tw/From: thang/month. ... ... nam/year. . .. ...
employment: Dén/To: thang/month. . . . . .. nim/year. . . . ...
Vi tri cong tac/Tob Title: | 1Tttt
15 NP A S S
Mo ta cong viéc/Job Description:
15.2 Co quan cong thc/Employer: | "7 T
Thb’l glan Céng téc/Tlme Of TI‘I/FI'Ol’n. thé.l’lg/mOl’lth ....... l’lé.l’l’l/year .......
employment: Pén/To: thang/month. . . . . .. nam/year. . . . ...

Vi tri cong tac/Job Title:




Mo ta cong viéc/Job Description:

Tu danh gia trinh do tiéng Viét/Self assessed Vietnamese language proficiency:

o Khong biét tiéng Viét/Zero Vietnamese proficiency

0 Biét tiéng Viét /Some Vietnamese Proficiency o So cép/Elementary
Chon trinh d0 tuong tUng & cdt bén canh/Tick | o Trung cap/Intermediate
appropriate box in the next column: o Cao cap/Advanced

Néu ban di hoc ¢ Viét Nam bang tiéng Viét, hiy dién cac thong tin dudi day/If you have
studied in Vietnam in Vietnamese, complete all following required information:

Tén cac truong da hoc/Names of

16 institutions attended: [
Tong thoi gian da hoc/Total length of | . . . . . gio/hours . . . . . thang/months .
study: nam/years
Giay chung nhan trinh d¢ tiéng | o Khong/No
Viét/Certificate of  Vietnamese | 0 Co/Yes Trinh do/Level: . ...........
language proficiency: .

Loai vin bing tot nghip di duoc i THP};F/}/Ilgh 181(:111001 i Cio daNI;g/College
cap/Types of qualifications awarded: - D_ql oc/Bachelor 0 Thac si/Master
" | o Tién si/Doctor
Trinh d¢ tieng Anh/English Language Proficiency:
o Khéng biét tiéng Anh/Zero English proficiency %
17 | o Biét tieng Anh/Some English Proficiency 0 So cap/]:;lementary .
X A , r A, 1A . 0 Trung cap/Intermediate
Chon trinh d¢ tuong tUng & cdt bén canh/Tick X
. . ; o Cao cap/Advanced
appropriate box in the next column:
Ngoai ngit khac/Other foreign languages:
................................... Trinh do/Level: . ........ ... ... ... ...

18 |......

................................... Trinh do/Level: . ........ ... ... . ... ..

19 | Khoa hoc dang ky/Proposed Study Program:

0 Ti€u hoc/Primary School o Trung hoc co s¢/Lower Secondary School
0 Trung hoc pho thong/Upper Secondary School

0 Trung cép chuyén nghiép/Secondary Professional and Technical School

o Cao dang/Associate 0 bai hoc/Bachelor

o Thac si/Master o Tién si/PhD )

0 Thuec tap sinh/Research Fellowship o Khoéa hoc ngan han/Short-term training
course

Nganh hoc, linh vuc nghién ctru dang ky/Proposed field of study/research:

20 ------------------------------------------------------------------------
Thoi gian hoc dang ky/Proposed period of study:

21 | Tu/From:. ...... ngay/day........ thang/month. . ............ nam/year.
bén/To:. ....... ngay/day........ thang/month. . ............ nam/year




Co s0 giao duc dang ky/Proposed educational institution for study/research:

22 | .....

Ngon ngir dang ky str dung cho khoa hoc/Proposed language medium for study:
23 | o Tiéng Vi¢t/Vietnamese o Tieng Anh/English

Thanh vién trong gia dinh dang & Viét Nam (néu c6)/Your family members living in

24 Vietnam (if any):

Ho tén/Full name Quan hé/Relationship Pia chi/Address

Chi phi trong thoi gian hoc tép tai Viét Nam/Source of funding for your study in Vietnam:
0 Hoc bong Chinh phu Viét Nam/Vietnamese Government Scholarship

0 Hoc bong khac/Other Scholarship

o Ty tac kinh phi/Self-funding

25

Téi, nguwoi Ky tén dwéi dy, xin cam doan tat ca thong tin tdi ghi trong Phiéu dang ky
nay 1a hoan toan trung thuc va chinh xéac. Toi xin cam két tuan thu Phép luat caa Viét Nam, Quy
ché quan 1y luu hoc sinh nuéc ngodi hoc tap tai Viét Nam va noi quy, quy dinh cua co s& dao tao,
co s ndi trd trong sudt thoi gian luu hoc tai Viét Nam.

26 I, the undersigned, hereby acknowledge that all the information on this Application
Form is true and correct to the best of my knowledge. I hereby undertake to comply strictly with
all the laws and the regulations of the Viethamese Government, all regulations applicable to
international students studying in Vietnam, all regulations of the educational institutions and
accommodation providers throughout my stay in Vietnam.

Danh muc ho so/Document Checklist

Mdi #ng vién can ngp 01 b gom céc tai lidu (in trén gidy kho Ad) liét ké duedi day. Cic van ban
gidy to ghi bang ngon ngir khac véi tiéng Anh hodc tiéng Viét thi phai dinh kém ban dich hop 1é sang
tieng Anh hodc tiéng Viét. Ho so ding ky khéng tra lai trong bat ky trieong hop nao.

Each applicant should submit 01 set of documents (printed on A4-size paper) listed hereunder.
Documents in languages other than English or Vietnamese must be attached with duly notarized translation
into English or Vietnamese. The submitted documents will not in any case be returned to the applicants.

o 1. Phiéu ding ky da dién day du thong tin/Completed application form.
o 2. Ban sao, ban dich c6 xac nhan hoac chirng thuc van bang, két qua hoc tap theo quy dinh doi
Vi tirng cap hoc, trinh d6 dao tao cia co quan c6 thim quyén cia nudc gui dao tao.




Copies and translation of degrees, diplomas and academic transcripts applicable for relevant
levels of proposed study, duly notarized or certified by competent authorities of the sending
country.

. Gidy kham stc khoe do co so y té ¢6 thim quyén caa nudc giri dao tao hodc co 56y té cip
tinh, thanh pho hoac Trung wong cta Viét Nam chiing nhan du suc khoe dé hoc tap dugc cap
khong qua 06 thang tinh dén ngay nop ho so.

Medical examination certificate issued within 6 months from the date of application by
competent health authorities of the sending country or by Vietnamese central, municipal or
provincial medical bodies, clearly stating that the applicant is healthy and fit for overseas
study.

. Ban sao hop 18 chiing chi trinh d6 tiéng Viét do co sé giao duc co6 tham quyén cap hoaic
chang chi quéc té vé ngdn ngir sé st dung dé hoc tap tai Vit Nam (néu co).
Duly certified copies of Vietnamese Proficiency Certificates issued by competent

educational institutions or internationally recognized certificate of the foreign language to be
used for study in Vietnam (if any).

. Ban sao gidy to minh chang vé tai chinh dam bao cho hoc tap, nghién ctu va sinh hoat tai
Viét Nam.

Copies of financial guarantee to support study, research and living in Vietnam.

. Dé cuong nghién ctru (d6i voi nghién ctu sinh) hoic ké hoach thuc tap (ddi véi thuc tap
sinh).

Research proposal (for PhD applicants) or Plan of practical training (for Internship
applicants).

. Thu gidi thiéu cua 02 nha khoa hoc cing linh vuc nghién ctru c6 trinh d tién si (d6i voi
nghién cuu sinh).

Letters of Recommendation provided by 02 researchers or academics who hold doctorate
degrees and have similar fields of research (applicable to PhD applicants).

. Ban sao hop 1é cac tai liéu, chiing chi vé nang khiéu, chuyén mén, thanh tich nghién ctu, ...
(néu co).

Duly certified copies of documents and certificates about the applicant’s aptitude, expertise,
research achievements, ... (if any).

. Ban sao ho chiéu c6 thoi han sir dung cho toan bo thai gian hoc tap tai Viét Nam hoic it nhat
01 nam ké tir ngay du kién dén Viét Nam.

Copy of passport with a validity of the expected duration of study in Vietnam or at least 1
year from the expected arrival in Vietnam.




Miu (Form) NAS
Ban hanh kém theo thong tu s6 22/2023/TT-BCA
ngay 23 thang 6 nam 2023

TO KHAI PE NGHI CAP THI THUC, GIA HAN TAM TRU (1)
APPLICATION FORM FOR VISA ISSUANCE, STAY EXTENSION

Dung cho nguoi nuéce ngoai dang tam tri & Viét Nam

For temporary residence foreigners in Viet Nam

I- Nguoi dé nghi The applicant:
1- Ho tén (Chll in N0@): .onniii i e e eae s

Full name (in Capital letters)

2- Giéi tinh: Nam o Niro 3- Sinh ngay .... thang ....ndm.....................
Sex Male Female Date of birth (Day, Month, Year)
4- Québc tich géc: .............................. 5- Quéc tich hién NAY: o vt eriteeieneeeaans
Nationality at birth Current nationality
B6- NGNE NGRICP/CITIC VUL ... et
Occupation/position
7- Ho chiéu/gidy to c6 gia tri di lai quéc té s6:........ooeviiiiiii. 10ai (2)ieeiieiiiiiiiiiiie
Passport or International Travel Document number Type
CO QUAN CAP:....ovv e 6 gia tri dénngay :........... T
Issuing authority: Expiry date (Day, Month, Year)
8- Nhap canh Viét Nam ngay: ........ Y qua ctrakhau:........................

Date of the latest entry into VietNam (Day, Month, Year)  via entry port

Purpose of entry
9- Pugc phép tam tri dén ngay:...../...... lociinan.

Permitted to remain until (Day, Month, Year)

Temporary residential address in Viet Nam

Dién thoai IEn h&/EMail: .......c.coviiiiii i e et e e e nnes
Contact telephone number/Email

I1- Co quan/td chirc hodc than nhin & Viét Nam mi, bao linh:

Hosting organisation/family relative in Viet Nam

1 - Tén co quan, t6 chirc Name of hosting organisation:

DA Chi AGUIESS ...oecvveciiectiee ettt ettt s b e et e et eebe s e sbeeatesbeeneesneesren
bién thoai lién hé/Email Contact telephone number/Email ..........ccccoovvivvieneneicinnccencsenns
2- Than nhan bao 13nh (HOQ t€N): ....ccvveeiiiieii e nee s
Hosting family relative (full name)

Sinh ngay.... thdng....ndm .......

Date of birth (Day, Month, Year)

Gidy chimg minh nhan dan/ho chiéu/thé thuong tri/thé tam tra s8: ........................



Identity Card/Passport/Permanent/ Temporary Resident Card Number

CAP NGAY: «oovvveeeeeeenin, CO QUAN CAP: oo e sese e
Issuing date Issuing authority
Quan hé v&i ngudi d& nghis ......ooooiiiiii e, 3)

Relationship to the applicant

Dia chi thuong trii/tam trll tai VISt NaM: ...ooceeiiiiiiiiiie e
Permanent/temporary residential address in Viet Nam

Dién thoai li€n h€/Email: .........ccoiviiiiiiii e
Contact telephone number/Email

111- Noi dung dé nghi Requests:

1- Cap thi thyc: motlan 0 nhiéulino  c6 gia tri dénngay: .../ ...[.......
Toissue avisa  Singie Multiple Valid to (Day, Month, Year)
2- Gia han tam tra dén ngay: ........ Y S

To extend the duration of stay until (Day, Month, Year)
- LY O REASON(S) - v vttt et e e e
IV- Nhitng diéu cin trinh bay thém Additional Statements: ...........c..ccc.eeveeerevrcrerirnennns

Lam tai:...... ngay.....thang....nam ....
Done at date (Day, Month, Year)

Xac nhan (4) Certified by Nguwoi bao lanh Nguoi dé nghi
(Ky, ghi 15 ho tén chtrc vy, dong dau) (Ky, ghi 15 ho tén) (ky, ghi rd ho tén)
Signature, full name, title and stamp The sponsor’s signature and The applicant’s signature
full name and full name

Ghi chu Notes:

(1) Mo1 nguoi khai 1 ban, kém ho chleu hoic gidy to c6 gia tri di lai quoc té va 01 anh méi chup ¢ 4x6cm, phong
nén tring, mat nhin thang, dau dé tran, khong deo kinh mau, ndp truc tiép tai co quan quan Iy xuat nhap canh.

Submit in person one completed application form enclosed with passport or International Travel Document and One
recently taken photo in 4x6cm size, with white background, front view, bare head without sunglasses at the
Immigration Office.

(2) Ghi 13 loai ho chiéu phd thong, cong vu, ngoai giao hodc gidy to c6 gié tri di lai qudc té.

Specify type of passport whether it is Ordinary, Official or Diplomatic; or specify name of the International Travel
Document.

(3) Kém theo gidy to chirng minh quan hé.
Enclose supporting documents to prove the family relationship

(4) Trudng hop do co quan, t6 chirc moi, bao lanh, hodc ngudi nude ngoai 6 thé tam tri moi, bao lanh thi thu trudng
co quan, to chirc xac nhan.

Be cerified by the head of the organization if the sponsor is an organisation or a foreigner with Temporary Resident
Card.

Trudng hop cong dan Viét Nam, ngudi nude ngoai ¢6 the thuong tri moi, bao lanh, thi Truong Cong an phuong, xa
xac nhan cac ndi dung tai di€ém 2 Muc II.

Be cerified by the Chief of the local Ward/Commune Public Security where the sponsor is residing permanently if the
sponsor is a Vietnamese citizen or a foreigner with Permanent Resident Card.
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